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Aim: to identify the key alterations made to a text when it is changed from an informal to a formal text, e.g. change from first to third person, nominalisation, use of passive verbs;

William Falcus ‘s diary is an informal text and is written in the first person, your task is to covert the passages below into formal language.  

Read the passage below:
May 29 Reveille at 2:15 am. Left for (shooting) ranges at 3 am, returned at 10 am. Left again for ranges with markers at 3 pm, returned at 9 pm, distance to ranges 2 miles. Food here is not very plentiful, not enough to live on. Getting fed up with this place. Same everyday till… 
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This could be changed to formal text and become:

On May 29th William Falcus had Reveille at 2:15 a.m.  He left for the shooting ranges at 3 a.m. and returned at 10 a.m.  At 3 p.m. he left for the ranges again, this time with markers and returned at 9 p.m. The distance to the ranges was 2 miles.  William Falcus felt that they did not get enough food to live on.  He was unhappy that everything was always the same.

Rewrite the following passages in the box and change them to formal text.  Once you have completed your passages compare them to those of a partner and discuss the similarities and differences.  Decide whether you need to make any further changes.

June 4. Visited Romney in the afternoon. At 4:40 we heard a draft was leaving for France. Ran back to camp but was told no NCO (Non Commissioned Officer - sergeants and corporals) allowed to go. Billie Trimble and I took off our stripes and got in on the draft. Draft left Lydd for Shornecliffe at 8pm and got there at 1:30 next day. It rained all the way and we went to sleep as we were. 

June 5. New kit issued today. Medical exam. Am still acting as Corporal till we arrive at the 10th Battalion when I will revert to private, as it is not fair to the men who have been at the front some time to be superseded by a newcomer who knows nothing of the trenches. 

June 6. 1916. Birthday. 24 years. Left Shorncliffe at 5am for Southhampton. Marched thru Southhampton to Rest Camp. We came to Southhampton by train, entraining at Folkstone. S'hampton is a fine town. The people gave us fruit and cake while we were resting on the side of the street which was a contrast to other places in England. Still I guess the people are used to seeing troops passing. I went down town in the evening and heard of Kitchener's death. 

June 7. Left rest camp at 2:30 pm through town to docks. Sailed from Southhampton at 7 pm on S.S. 'Princess Clementine' (Belgian Steamer) Seasick as hell. This finished our stay of a month in England. I got no leave to go home to Newcastle, as I gave up my turn to John Amos, a Newcastle man who worked as a tailor at La Fleche Brothers, Edmonton. He was afterwards missing on the Somme, so I often think I did well to let him go in my place. 
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William Fulcus’s Diary – 





(ICT tip:  in MS Word use the window menu to select split, this allows you to see the passage in one pane and the box you are typing into at the same time.)











n.b.   rev·eil·le  n. Pronunciation Key  (r� INCLUDEPICTURE "http://cache.dictionary.com/dictionary/graphics/AHD4/GIF/ebreve.gif" \* MERGEFORMATINET ���v� INCLUDEPICTURE "http://cache.dictionary.com/dictionary/graphics/AHD4/GIF/prime.gif" \* MERGEFORMATINET ���� INCLUDEPICTURE "http://cache.dictionary.com/dictionary/graphics/AHD4/GIF/schwa.gif" \* MERGEFORMATINET ���-l� INCLUDEPICTURE "http://cache.dictionary.com/dictionary/graphics/AHD4/GIF/emacr.gif" \* MERGEFORMATINET ���)�1. a The sounding of a bugle early in the morning to awaken and summon people in a camp or garrison


    b. This bugle call or its equivalent.


    c. The first military formation of the day.


 2. A signal to get up out of bed












