Screen Dumps

What is a screen dump?

A screen dump is a "snapshot", or picture, of what appears on your monitor screen.

You may find it useful to learn how to do a screen dump. 

It is very useful for showing what a screen SHOULD look like.

If you have read the "Oaklands2" document on the course CD (resources / planning / management of IT /Oaklands2), you will have seen that screen dumps are used in it to help staff learn about Windows.

If you want to make a record of a particular screen to put into your evidence portfolio, this may be a good way of doing it. It will be easier than posting to your mentor a whole "Junior Pinpoint" or "Clicker" activity, for example.

How do I do it?
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Let us say that you want to insert a picture of your "Clicker" work into a Word document - such as a write-up of your task. 

1. Load "Word".

2. Load "Clicker", and go to the screen that you want to copy.

3. Press Alt + Shift (together), hold these down whilst you then press the key that says "Print Screen".

4. Nothing will appear to happen!

5. Press alt + tab  (i.e. press and hold the alt key down whilst you then press the tab key). Keep holding the alt key down and continue pressing the tab key as often as you need to until the "Word" box comes up in the centre of the screen. Then let go of both keys.

6. Move your cursor with your mouse, then left-click where you want the picture to be.

7. Press ctrl + v to paste the picture. (i.e. press and hold the ctrl key down whilst you then press the letter V key). Your screen picture should appear.

8. The picture will have little square boxes on its sides and corners. If it has not, left-click once on it. Go to any one of these little boxes, and left-click & drag it with the mouse left button to the desired size.

9. You may want to right-click on the picture to adjust other settings - such as the "wrap" command. In the example above, after right-clicking, I selected "Format Picture / Wrapping/ Square/Both sides.

