Writing with Symbols
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· F12 on the keyboard cycles through the symbols for a word if there is more than one.

· Highlight any text you want to change (is highlighted in turquoise as above) and then you can bold it, underline it and/or italic it.

· To change graphic size – see above.

· To change text size use this drop down size menu.

· You can also change the colour of graphics or text by using the drop down colour menu next to the size box.

